
PRINCE LARBI ODEI 
H/N 11 Pokuase Mayera, Accra, Ghana. 

Mobile: +233598452550/+233264743763                Email:princeodeilarbi@gmail.com 

 

Personal Profile Statement 

A proactive and results driven sales consultant with a strong grasp of project management and 
implementation. Passionate about delivering top-notch solutions that drive business success, 
committed to building lasting client relationships, and a yearning desire to drive for excellence 
in every project I am tasked with. 

Education & Certification 

(2025)     - Institution: Blossom Academy 

Field of study: Digital Marketing 

Qualification: Certification 

(2018-2022)    - Institution: Kwame Nkrumah University of Science and Technology 

Field of study: History & Political Studies 

Degree: Bachelor of Arts 

Skills 

• Sales and Customer Engagement 

• Sales negotiation  

• Lead generation 

• Customer Service 

• Customer Relationship Management 

• Microsoft Office proficiency 

• Digital Marketing 

• Communication and Social skills 

 

Career Objective 

 

I aim to expand my career ambitions by embracing challenges and seizing opportunities for 

growth. Through dedication and continuous learning, I strive to enhance my skills, contribute 

to organizational success, and advance professionally. 
 

Experience & Training 

2023 to 2025     - Storefront Sales Specialist (Keda Gh. Ceramics Company Limited)   

• Prospecting customers and lead generation 

• Client meetings and presentations 

• Negotiation and closing sales deals 

• Customer Relationship Management 

• Market and Competitor Analysis 

• Creating and managing tilers front for marketing 
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• Weekly progressive report and strategies for advancement  

2023    - Research Assistant (Hivemind Research Consult) 

• Writing of Proposals 

• Proofreading 

• Academic writing 

• Data Collection (Primary and Secondary) 

2022 to 2023   - Ga West Municipal Assembly, Administration 
 

National Service: 

•   Assisting   in   the   organization   of   General   Assembly   Meetings   and 
Management Meetings in the Municipality. 

•   Assisting in transcribing and distributing minutes and reports for all meetings 

•   Drafting of documents, letters, memos, reports (weekly and quarterly) for 
management perusal 

•   Providing support to assistance and administrative officer, other staff and colleagues. 

•   Assisted in filing documents for meetings 

 

2021           - Administrative Assistant - Internship (Ga West Municipal Assembly) 

•   Inventory taking 

•   Memo writing 

•   Report writing 

•   Minute writing 

2020           - Marketer / Sales Personnel (Twellium Industries) 
• Sales and customer engagement 

• Wholesaling and retailing 

Languages 

• English  

• Twi 

• Ga 

References                                                                                                               

•   Mr. Julius Azumah (Deputy Director, Ga West Municipal Assembly) 

Contact: +233246821359                             Email:juliusazumah7@gmail.com 
 

•   Mr. Jerdec Jerusalem (Showroom Manager, Keda Gh Ceramics Co. Ltd – BMMC 
Micasso) 

Contact: +233557121577                        Email: jerdecjerusalem@twyfordtile.com 
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